











Operating Officer.  Similarly, the University Secretary or the Chief Operating
Officer can forward allegations for investigation to the Internal Audit Service — the
name and address of the Internal Audit Service is available on the Governors’ pages
on the University website, www.chiuni.ac.uk — Facts and Figures see the most
recent Annual Report.

Final Report

The University Secretary will report all allegations and the action taken to members of the
Audit Committee as soon as possible. All allegations relating to Equality and Diversity
target groups will also be reported to the Equality and Diversity Committee.

Redrafted: 1 June 2011
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Public Interest Disclosure Policy for social work students on work placements

[This procedure is in accordance with the General Social Care Council’'s (GSCC) requirement, (2002)
that students on Social Work degrees should be given details regarding whistleblowing procedures
which cover the placement.]

Introduction

The University of Chichester (the University) has an established public interest disclosure procedure
which will be available for all students, including those registered on the BA Social Work degree. The
policy relates to incidents occurring within the University or to matters when on placement directly
related to the educational process.

In addition, the University recognises that students on placements have a duty (under the GSCC’s
Code of Practice for Social Care Workers and Employers) to report dangerous, abusive,
discriminatory or exploitative behaviour and practice that sits outside their immediate learning
activity. The relative powerlessness and vulnerability of students who may well be undergoing a
process of assessment by work-based staff during their placement is also recognised. The
University takes seriously its duty of care for students, and regards as important that students are
able to voice their concerns, and that their interests are safeguarded as far as possible.

The University also recognises that where a concern unrelated to the learning experience is raised
about an external body, the University’s own powers to investigate may be limited both by practical
considerations and legal constraint. Accordingly, where an incident results in disclosure outside the
institutional and academic context of learning the following procedure shall apply:

Procedure

1. A student wishing to report a matter should, in the first instance, report their concerns to the
Programme Coordinator.

2. The Programme Coordinator will advise the student on the preparation of a statement

setting out the issue (‘Statement of Issue’) and of the procedure that will be followed. This
advice shall include advising the student on the possible limits placed on any investigation as
a result of protecting anonymity. It is not the role of the Programme Coordinator to draft the
Statement of Issue or to counsel for or against its submission. It is however appropriate for
the Programme Coordinator to advise the student in circumstances where the alleged
incident is in fact part of normal practice such that the evidence identifies no malpractice (e.g.
misinterpretation of legal methods of constraint in appropriate circumstances).

a) The Statement of Issue will be submitted by the Programme Coordinator to the Deputy

Dean on behalf of the student. This action will not imply any endorsement or support for the

allegation by the Programme Coordinator. The student’s name will be disclosed to the
Deputy Dean.

b) The Deputy Dean will forward the Statement of Issue to a named person at the organisation
concerned requesting that the matter be investigated. The identity of the student will only be
disclosed by the Deputy Dean with the express written permission of the student.

c) All organisations accepting students on placements must identify an appropriate contact
person for the purposes set out above, who is competent to implement an appropriate
internal investigation. Normally this will be via the organisation’s own established disclosure
process. Where no such process currently exists, the placement organisation will be
required to put in place an appropriate process which will be specified in an annex to their
Service Level Agreement with the University. This will set out the circumstances in which
such a procedure might be invoked, and confirm the rights of anonymity and freedom from
discrimination for the student submitting a Statement of Issue. The University’s own Public
Interest Disclosure procedure should be used as a guide for this.

d) On conclusion of the investigation by the organisation concerned a report setting out the
findings will be submitted by the organisation to the Deputy Vice-Chancellor, who will
forward the findings to the Programme Coordinator and student.
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APPENDIX 10

Guidelines and
Procedures for Ethical Approval
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University of Chichester Ethics Committee
Guidelines for Staff

Introduction

The University Ethics Committee has a mandate from the Academic Board to
provide ethical support and oversight including all research by staff and students of
the University. In order to implement its terms of reference the Committee has:

e developed an Ethics Policy and Code of Practice
and

e produced a comprehensive Ethical Policy Framework to accompany
Application for Ethical Approval Forms for the use of staff and students (both
undergraduate and postgraduate).

The process of ethical review will be triggered whenever a member of staff or a
student is planning to undertake research. It is essential that the process of review
is completed before work on the study in question begins.

Principles
The procedures identified in this paper have been based on the following principles:

e That ethical review should be clear and transparent;

e That as far as possible decision-making should be devolved to individual
members of staff and to Departments;

¢ That Ethical review should include all studies by staff and students that raise
ethical questions
Scope
For the purposes of the Ethics Committee the following basic definitions of 'studies
and studies involving subjects' should be considered but not limited to:

'Studies' means work done by students at the University of Chichester as part of
their degree or course programme, or by staff under the terms of their employment.

'Studies' therefore covers research conducted at all levels in the institution: staff
and post-doctoral, MPhil/PhD, MA, MSc, Diploma, BA, and Certificate.

Studies will be deemed to involve work with subjects if they involve
human-to-human interaction or human to animal interaction by a member of staff or
a student of the University of Chichester.

Interaction here means direct or indirect contact, either physical or psychological,
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between the member of staff or student and the subject(s).

Direct contact includes: interviewing human subjects; placing human subjects under
observation or in experimental situations where they are the primary subject of
study; asking human subjects to record their feelings or experiences and actual
physical contact with a subject either directly or with an instrument. This includes
samples of human tissues (e.g. blood, saliva or urine samples)

Indirect contact includes: historical studies, studies of specific or named
contemporary or near contemporary human subjects conducted at second or third
hand, or where actual contact with subjects is conducted by means of an agent or
agents not registered with or in the employ of the University of Chichester.

Further information
Copies of the Ethical Policy Framework and the Ethical Review Application forms
for Staff and Student use may be downloaded from the Research and Employer

Engagement (REEO) portal
The Ethics Committee will review the procedures outlined above regularly.
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