	[image: image1.jpg]IIIIIIIIIIII

Chichester




	Student Support Services

International Welfare Advice


How to get a National Insurance Number

Every person who works in the UK is assessed for the amount of national insurance they have to pay. The amount depends on how much you earn.

You need a National Insurance number so that you can be assessed correctly. It is quite likely that you will not have to pay any contributions, because students do not usually earn enough when working part-time. But, if you do not have a National Insurance Number, you may be charged anyway and then you have to claim back the money at the end of the tax year. This can take a long time!

Do I need a National Insurance Number before I start work?
No, you can apply for a job and even start working before you have got a NI number. However, once you have got a job, you should apply for a NI number. If you have not yet got one, explain to your employer that you will apply for one and that you need your employer to provide proof of your employment.

How do I get a National Insurance Number?

You need to ring first to make an appointment: 0845 6000643.
A client record will be set up for you over the phone. Then you will get an appointment for an interview. The reason for the interview is: to check your identity, to make sure you have a right to work in the UK and to check that you have either already got a job or are actively looking for work.
You must take the following documents with you when you go there:

1. Your passport or EU ID card.
2. A letter from your employer, confirming your job / a wage slip.

3. Proof of your address in the UK (e.g. bank statement, college or host letter).

4. Proof of student status (e.g. NUS card).

If you have not yet got a job, then you need to show evidence that you are looking for work (e.g. refusal letters from job applications).
If you are not sure if you are allowed to work or not, please show your passport to the International Welfare Adviser. It is a criminal offence to work if you do not have permission or to work for more hours than those authorised by the government.

Maria O’Riordan, International Welfare Adviser

