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SEXUAL MISCONDUCT AND 
SEXUAL ASSAULT INVOLVING STUDENTS: 
PROCEDURE FOR REPORTING AND INVESTIGATION

You can talk to us
www.chi.ac.uk/tellus 
University: 01243 79 3477
Nurse Health Advisers: studenthealth@chi.ac.uk; 07739 983703 
Students’ Union: supresident@chi.ac.uk	 or studentsunion@chi.ac.uk 
Have you suffered assault or harassment?

Are you worried about someone?
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SECTION ONE: CONTEXT

[bookmark: _Toc78378233]This Procedure
This procedure sets out how the University will deal with incidents of sexual misconduct, sexual assault or sexual harassment involving student members of the University community. It should be read in conjunction with the University’s Policy on Sexual Misconduct and Sexual Assault.

· [bookmark: _Hlk77241208]If you have suffered a sexual assault, sexual misconduct, or sexual harassment, or if you have concerns about a person or a situation, please raise the matter with one of the Nurse Health Advisers, the Director of Students, Support and Information Services, or another available member of Student Support and Wellbeing or the Chief Human Resources Officer. 

[bookmark: main]The rest of this procedure will explain how to raise a concern, what the University will do, and what help is available for those involved. To jump straight to the detailed process, click here.
If you have difficulty understanding the procedure, or need advice or support, please contact a member of Student Support and Wellbeing or, alternatively, the Students’ Union.

[bookmark: _Toc78378234]Our Commitment
The University of Chichester is committed to providing a positive and safe environment for all students and staff to study, live and work. 
As a University, and as a community:
· We will not tolerate any form of sexual assault or sexual misconduct. 
· We will promote an open culture and encourage reporting of incidents and concerns. 
· We will respond to all reported incidents in a supportive and constructive manner, investigating as appropriate, and applying sanctions where necessary.
· We take our duty of care to our students and staff very seriously. We believe that no person should suffer the effects of sexual assault or sexual misconduct alone, and will ensure that there is appropriate specialist support available, including free and accessible counselling for all individuals involved.
Full details of the University’s expectations of members of its community are set out in the Policy on Sexual Misconduct and Sexual Assault.

[bookmark: _Toc78378235]Application and responsibility 
This procedure is the responsibility of the Director of Students, Support and Information Services and the Deputy Vice-Chancellor (Student Experience). 
The Director of Students, Support and Information Services will ensure that this process is available to all members of our community, and that reports are reviewed and investigated in a timely manner. 
If the investigation finds that any member of our community has breached the expectations set out in our policies or elsewhere, that finding will be passed for disciplinary action:
for students, action will be taken by Deputy Vice-Chancellor (Student Experience) under the Academic Regulations Section 1 (Undergraduate and Postgraduate), Part 12: Procedures for Disciplinary Action Against Students; and
for staff, action will be taken by Chief Human Resources Officer under the University’s Staff Disciplinary Procedure.

[bookmark: _Toc78378236]Other Policies and Procedures
This procedure may overlap with other areas of responsibility:
If a member of University staff is involved, then the Director of Students, Support and Information Services will retain management of the process, but will work with the Chief Human Resources Officer to ensure proper interaction between this process and our Human Resources (HR) policies.
If a report references the Students’ Union, the Director of Students, Support and Information Services will retain management of the process, but will liaise with the Students’ Union to engage their relevant policies.
If a report indicates an emerging safeguarding issue, advice may be sought from external agencies such as the safeguarding lead for West Sussex, the safeguarding lead for the police and the Safeguarding Adults Board (SAB) for West Sussex.
If a reported incident does not involve any element of sexual misconduct, then this process will not apply. Other University policies, such as the Policy for Addressing Bullying and Harassment of Students, may apply depending on the circumstances. 
If a reported incident does not involve a University student, this process will not apply. Other processes, such as the Staff Disciplinary Policy, may apply.

[bookmark: _Toc78378237]Confidentiality and data protection
The University recognises the highly sensitive nature of sexual misconduct. As such, all involved in the procedure are required to act sensitively and maintain confidentiality, wherever possible, throughout the disclosure, reporting and investigative processes. 
Both this process, and the operational application of this process, must comply with data protection legislation.  In particular this requires that no personal data is processed (including being shared with others) unless there is a lawful basis for doing so or a legal exemption applies.  Typically, in the context of this process, the lawful basis is likely to relate to the University’s contractual relationship with a student or member of staff, but it could also be based on, for example, consent, or the vital interests of an individual, depending upon the circumstances.  If the processing involves ‘special category’ data, then an extra level of protection is required because this is sensitive information. Typically this will require the explicit consent of the individual.    
The University has a Data Sharing Agreement with the Students’ Union (accessible via the link below). This sets out the circumstances when information may be shared between the University and the Students’ Union, including in the context of this process.   Personal data will not be shared with parties external to the University unless there is a legal basis for doing so or where an exemption applies, such as for the prevention/detection of crime.
For more information, please see the University’s data protection web page: https://www.chi.ac.uk/about-us/policies-and-statements/data-protection or contact the University’s Data Protection Officer on DPOfficer@chi.ac.uk.
[bookmark: _Toc78378238]Key Terms

Sexual misconduct is any unwanted conduct of a sexual nature. It can occur in person, online (for example, by email, messages or on social media), by letter, telephone or text, or otherwise. Sexual misconduct includes, but is not limited to: 
· Rape, i.e. sex without consent, as defined within the Sexual Offences Act 2003.
· Sexual assault: sexual touching of another person without their consent; or engaging, or attempting to engage in a sexual act with another individual without consent; or any unwanted physical sexual advances.
· Sexual harassment: unwanted conduct of a sexual nature which creates (or could create) an intimidating, hostile, degrading, humiliating, or offensive environment for others, including making unwanted remarks of a sexual nature.
· Exposing or inappropriately showing intimate parts of the body to another person, in person or through online means.
· [bookmark: _Hlk81381523]Recording intrusive, intimate or explicit images or recordings of a person without their consent.
· Sharing intrusive, intimate or explicit images or recordings with third parties without consent.
· Implied or open threats, intimidation, or promising payment or benefits in kind to gain sexual favours or gratification.
· Arranging or participating in events which may reasonably be assumed to cause degradation and humiliation to other people, for example, those who have experienced sexual violence, such as inappropriately themed social events or initiations.

Consent is where a person willingly agrees to something, and that person has both the freedom and the capacity to make their own decision. In particular:
· Silence, or a failure to say no or otherwise resist, is not consent. 
· Consent cannot be assumed on the basis of a previous sexual experience or previously given consent. Each new sexual act requires a re-confirmation of consent. 
· Once given, consent may be withdrawn at any time, including during a sexual act.
· A person cannot give consent if they do not have capacity to consent. A person may not have capacity to consent due to their age, or due to a mental or developmental disability, or because of intoxication (e.g. being drunk or on drugs). A person that is asleep, not fully conscious (e.g. unconscious, semi-conscious, or in a state of intermittent consciousness), or in any other state of unawareness does not have capacity to consent. 
· A person’s consent is not valid if they have been coerced, forced, threatened, intimidated, misled or pressured into doing something, expressly or otherwise. Lying to a person about a sexual act, for example by saying you will wear protection and then failing to do so, may also void consent.
· An imbalance of power can undermine consent. Given the inherent imbalance of power in the academic context, the University strongly discourages intimate relationships of any kind between staff and students. Further information on relationships between members of the University can be found in the University’s Policy on Consensual Relationships.
A Report is where a person tells a member of staff of the University about an incident of sexual misconduct for the purpose of initiating a formal investigation under this procedure.
A Disclosure is where a person shares information with a member of the University community about an incident or experience of sexual misconduct, but does not wish to make a formal Report, or has not decided whether to make a formal Report.
A Reporting Party is the person that makes a Report, and would normally be the person who suffered the impact of the alleged sexual misconduct.
A Responding Party is a person who is alleged to have acted in breach of our policies and/or expectations, and is therefore required to respond to those allegations as part of our investigation. 
In this procedure, we use the words ‘allegation’ or ‘alleged’ to refer to elements which have been reported as factual but which the University has not, or has not yet, been able to confirm. These words should not be taken to imply doubt, or to undermine a reported experience. Equally, until an allegation is confirmed, no action will be taken against the Responding Party, other than interim protective action where deemed necessary by the Director of Students, Support and Information Services.  
In this procedure, reference to something being done by a named role includes it being done by a duly-appointed deputy of that role. A reference to action by a group includes action authorised by the Chair of that group outside an ordinary meeting as ‘Chair’s action’.





[bookmark: _SECTION_TWO:_PROCEDURE][bookmark: _Toc78378239][bookmark: Procedure]SECTION TWO: PROCEDURE


1. [bookmark: _Ref77936296][bookmark: _Toc78378240]Telling us 
If you have suffered or witnessed a sexual assault, sexual misconduct, or harassment, or if you have concerns about a person or a situation, please raise the matter with any of the following:
· Wellbeing triage appointments (daily, term time), see: https://help.chi.ac.uk/wellbeing-triage-appointments.
· Student Health Drop-ins (daily, term time) see: 
https://help.chi.ac.uk/student-health-service. 
· Nurse Health Advisers (Becky Pothecary and Chrissie Dunn): 
studenthealth@chi.ac.uk or on 07739 983703.
· Director of Students, Support and Information Services (Dave Corcoran): D.Corcoran@chi.ac.uk or on 01243 816459.
· International Student Advisory Service (Päivi Leivo and Jane Smith):  international@chi.ac.uk or on 01243 812146.
· Students’ Union: supresident@chi.ac.uk or studentsunion@chi.ac.uk. 

We know that telling anyone about a sexual assault or other sexual misconduct can be extremely difficult. You may feel more comfortable speaking with another member of staff, or writing down what you want to say, or bringing someone with you for support. We will do whatever we can to help you speak to us in whatever manner is most helpful to you.
If you wish, you can tell us about an incident anonymously, or through a third party such as a friend. More information is available at www.chi.ac.uk/tellus. 
In an emergency, you should call the police on the emergency line, 999. The University also has an emergency phone number, which is 01243 81 6363 (extension 6363 when calling internally).

[bookmark: _Toc78378241]Help available to you
If you tell us that you have been the victim of sexual misconduct, a sexual assault or sexual harassment, we will first offer you support. Full details of what is available are set out in the University’s ‘Help and Support after Sexual Assault’ booklet which can be downloaded from this page: www.chi.ac.uk/tellus. 
Staff will help you understand what support is available and will help you to access the support you need. 
Depending on who you spoke to, the member of staff may need to direct you to the Student Support and Wellbeing Team so that they can support you properly and safely. 

[bookmark: _Toc78378242]Taking further action
We will discuss with you what action you want the University to take. We will provide you with the time, advice and support you need to make your decision. It is up to you whether you want to take things further.
You might not want us to take any formal action. This might be, for example, because you have told us about an incident that took place a long time ago or one that has already been dealt with elsewhere. If so, we will record what you have told us as a ‘disclosure’, and agree with you a plan for ongoing support. We will not take further action unless you change your mind, or if we decide we need to act to protect you or other members of our community. 
If you do want the University to take action, we will treat your disclosure as a formal ‘report’. This means that the University will investigate what happened and take action if a breach of our regulations, policies or expectations has taken place. More details appear below.
Depending on what has happened, you may also want to report the incident to the police. We will help you to do so, and if you wish, we can make the report on your behalf (known as a third-party report). For more information on reporting to the police, please see Appendix 1.



[bookmark: _Toc78378243]Report
To make a formal report, you must set out full details of what has happened in writing. If you need help, the Student Support and Wellbeing Team or the Students’ Union can provide support. 
You will need to identify the Responding Party (the person that you believe is in breach of our Policies). You will also be identified as the Reporting Party, and your identity will be disclosed to the Responding Party.
The report can be sent by hand, post or email to the Nurse Health Advisers, the Director of Students, Support and Information Services, or to any other member of the Student Support and Wellbeing Team.
When a report is received, the Student Support and Wellbeing team will notify the Director of Students, Support and Information Services. The Director of Students, Support and Information Services will appoint a ‘lead advisor’, for the case, usually one of the Nurse Health Advisers.
The Lead Adviser will meet with you as the Reporting Party to confirm the details of what you have reported and to explain the procedure that will be followed. A note of this initial meeting will be sent to you for confirmation.
When the report has been confirmed, the Director of Students, Support and Information Services will organise an initial review meeting (IRM) as soon as practicable. Pending the IRM, the Director of Students, Support and Information Services will ensure that the students involved receive appropriate pastoral and academic support, and that the health, safety and wellbeing of the University community is safeguarded. If there is an immediate danger, the Director of Students, Support and Information Services may take immediate protective action as required under the Safeguarding Policy or otherwise as is deemed necessary.

[bookmark: _Toc78378244]Initial Review Meeting (IRM)
The purpose of an IRM is to determine whether the Report is one that falls within the scope of this procedure. The IRM does not investigate the Report itself, or gather or review evidence. It determines what the University will do next, and in particular, what support can be offered to those involved. 
The IRM will assess support needs, consider how to protect the interests of all parties and members of the University community who may be affected by the case, and to agree next steps. 
The IRM will be chaired by the Director of Students, Support and Information Services in accordance with the terms of reference set out at Appendix 2. 
If the IRM determines that the Report is not suitable for investigation under this procedure (for example, if the incident took place a very long time ago) the Director of Students, Support and Information Services will provide the Reporting Party with written reasons for the determination and information about their right to request a review of that determination (as set out at section 11). The Director of Students, Support and Information Services will also advise the Reporting Party of other action that may be open to them and offer ongoing support.


[bookmark: _Toc78378245]Investigation
If the IRM determines that the Report should be investigated under this procedure, the Director of Students, Support and Information Services will inform the Reporting Party and the Responding Party and will appoint an investigator.
The University has a duty of care to the Responding Party as it does to the Reporting Party. As this may be the first time that the Responding Party is aware of the allegations, the Director of Students, Support and Information Services will ensure that the process and the support available is fully explained. 
All parties will normally be asked to keep the details of the allegations and the investigation confidential while it is in progress.
All parties must co-operate fully and openly with the investigation process. Failure to do so can, in itself, be a breach of the University’s Policy on Sexual Misconduct and Sexual Assault.
The Investigator’s role is to review the allegations against the applicable University policies, and conduct an appropriate investigation, reviewing records and meeting with the parties and with any witnesses as they deem appropriate.
While the allegations may specify certain alleged breaches, the Investigator should review the alleged behaviour against the expectation set out in University policies and determine for themselves what breaches might have occurred.
The Investigator will normally meet with the Reporting Party, the Responding Party, and any witnesses, and will review any evidence provided. The meetings will normally be held in that order. 
The Investigator will come to a conclusion as to the facts of what has happened, based on their assessment of the evidence and circumstances, and based on the balance of probabilities. A decision on ‘the balance of probabilities’ means that the investigator thinks that it is more likely that the thing happened than that it did not. 
Based on the determination of facts, the Investigator will determine what, if any, breaches of University policy or policies have occurred. The Investigator does not determine what, if any, sanctions should be applied. 

[bookmark: _Toc78378246]Meetings
The purpose of an investigation meeting is to provide each party with a full and fair opportunity to explain or present their version of events. Investigation meetings will be conducted with sensitivity and with opportunities for breaks should they be required.
All students involved in the investigation process have the right to attend any meetings accompanied for support by a member of the University community such as a member of staff, Students’ Union representative or a fellow student. The accompanier is there to provide moral support and may not be a legal representative or advocate. The student is expected to speak on their own behalf; there is no automatic right for an accompanier to speak on the student’s behalf and it is at the University’s discretion as to whether the accompanier is permitted to address the meeting. Students will be advised of their right to be accompanied.

[bookmark: _Toc78378247]Witnesses, evidence and notes
The Reporting Party and Responding Party may identify witnesses for the incident. Witnesses will be required to keep the details of the investigation confidential. Witnesses (who must be willing) will be required to attend a meeting with the Investigator and will be asked to present their version of events.
It is at the discretion of the Investigator whether the witnesses’ statements will be provided to the Reporting and Responding Parties; however, it should be noted that witnesses will not normally be provided with any investigation materials.
Any and all relevant evidence must be provided at the time of the investigation. It is at the discretion of the Investigator whether evidence will be shared with the Reporting Party and the Responding Party. Evidence will normally be shared where it is pertinent to a specific line of investigation. The exception to this would be via a review, see section Reviews (11.3.3).
In all formal investigatory meetings, notes will be made and the interviewee will be asked to confirm that it is an accurate summary of the discussion. The interviewee may make any written comments about any section of the notes that they do not agree with. Copies of the notes, with any comments, will be retained by the interviewee and the Investigator; these notes will not normally be shared with the other party.
The Investigator may hold additional meetings or consult with additional parties as necessary to obtain relevant information and evidence.



[bookmark: _Toc78378248]Finding(s)
The Investigator will determine, on the balance of probabilities, whether the evidence available indicates one or more breaches of University policy or policies. 
Where there are a number of possible breaches, the Investigator may determine that some are supported and some are not.
The Investigator will record their decision(s), and the reasons for it or them, in writing, in an investigation report which will be shared with the Reporting Party and the Responding Party. 
If the Investigator determines that no breaches of University policy or expectations have taken place, then no further action will be taken. The Reporting Party may, if they wish, ask for a review of that decision as set out at section 11.
If the Investigator determines that breaches have occurred, their investigation report will be passed to the Deputy Vice-Chancellor (Student Experience) and/or the Chief Human Resources Officer to be dealt with in accordance with the University’s applicable disciplinary procedures. This should be considered in partnership with the Lead Safeguarding Officer.
Whatever the findings, reasonable support will continue to be offered to all involved.


[bookmark: _Toc78378249]Sanctions
Sanctions will be determined in accordance with the University’s applicable disciplinary procedures.
They might include written warnings, a ban from campus locations, or, in certain cases, expulsion or dismissal from the University.
Depending on the investigation findings, the matter may also be referred for review under the University’s Fitness to Study/Fitness to Practise procedures or (for staff) as a capability issue. The findings may also be reported to applicable professional bodies, and/or referred as a safeguarding matter where relevant.

[bookmark: _Ref77261805][bookmark: _Toc78378250]Reviews
[bookmark: _Ref77261827]If the IRM does not recommend that a report be investigated, the Reporting Party may ask for a review of that decision.
Either the Reporting Party or the Responding Party may ask for a review of the determination(s) of the Investigator.
Reviews may only be requested on the grounds that:
The IRM did not follow appropriate procedure in reviewing the Report, and that this had a material effect on its decision not to recommend investigation, making it unsound;
The Investigator did not follow appropriate procedure in investigating the Report, and that this had a material effect on the investigation, making its conclusion(s) unsound; and/or
Substantial and relevant new information has come to light, which the Reporting Party or Responding Party was unable to provide previously for a good reason, and this new information is likely to have a material effect on the investigation, making its conclusion(s) unsound.
A review must be requested in writing to the Deputy Vice-Chancellor within 10 working days of notification of the decision to be reviewed. The review must state on what grounds a review is sought and provide full evidence in support.
The Deputy Vice-Chancellor will identify a suitable senior officer, independent of the case, to undertake the review (the Reviewer). The Reviewer will not re-investigate the report, but will consider the specific alleged procedural issues or the new information as applicable.
If both parties submit a review request a single Reviewer will normally review both requests. 
The request will be reviewed on the basis of the documentation provided with the review request. The Reviewer will have access to the evidence and findings in the investigation (as applicable) and may seek further information if necessary.
During the review period any sanctions in place will normally remain in force.
If the Reviewer decides the review is upheld, they may decide either:
to refer the case back to the Investigator for continued investigation in light of new evidence, or in a procedurally correct manner; or
to require a new investigation by a different investigator; or
to specify appropriate recommendations to annul, amend or confirm the imposed penalties (with reference where necessary to such other policies and procedures as have been engaged, for example, the disciplinary policies or the fitness to study procedures).
If the Reviewer decides that the case has been handled in material accordance with process and/or that any defects in process or new evidence would not have affected the outcome, the review request will be dismissed.
If a request for review is accepted, all parties will be informed of the review and the planned timeline. All parties will be informed of the outcome of the review once determined. In all instances the decision reached by the Reviewer is final.
Where decisions are taken under a different University policy, or under Fitness to Study/Fitness to Practise procedures, they may be reviewed in accordance with the terms of the relevant policy.

[bookmark: _Toc78378251]Office of the Independent Adjudicator for Higher Education
The University is part of the Scheme provided by the Office of the Independent Adjudicator (the OAI) (https://www.oiahe.org.uk/students/). The OIA will provide a final opportunity for students whose complaint may not have been resolved to their satisfaction, through the University’s regulatory procedures. 
You normally need to have completed all internal procedures before you approach the OIA. We will send you a ‘Completion of Procedures Letter’ when there are no further steps to be taken internally. If the matter is not upheld, we will issue a Completion of Procedures Letter automatically. If the matter is upheld, or partly upheld, you may ask for a Completion of Procedures Letter from the Director of Quality and Standards. More information about this process is available at: https://www.oiahe.org.uk/providers/completion-of-procedures-letters.
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[bookmark: _Toc78378252]APPENDIX 1: Police Investigations and Judicial Proceedings

Police investigations

In some cases, circumstances reported under this procedure may suggest that a crime has been committed. In these cases, the University will help you to make a report to the police if you wish to do so.

While a police investigation is ongoing, the police may ask the University to pause its own investigation so as not to cause any impediment to the criminal investigation process. The University will normally do so, other than taking any necessary precautionary measures as set out in the procedure. This may cause a delay to the University’s process.

The University will seek to work with the police when a criminal investigation is being carried out involving an allegation of sexual misconduct against a student or staff member. In all such cases the University will ensure that any disclosure of information to the police is in compliance with current data protection legislation and due police procedure.

Once the police process is complete, or has advanced to an appropriate point, the University process will recommence. 

The University process and the police processes are very different. 

A police investigation is undertaken to find evidence of a crime. The police and the Crown Prosecution Service (CPS) operate to a high standard of evidence. In order to gain a conviction, a crime must be proven ‘beyond reasonable doubt’. 

A decision by the police or CPS (or other law enforcement agency) to take no further action in relation to a criminal matter, not to prosecute, or to accept a plea bargain, does not mean that a crime did not occur or that the original Report was false. It also does not mean that the Reporting Party has made a vexatious or malicious report, and it does not imply that the University process will stop.

The University investigation process is undertaken to determine whether a breach of our policies or expectations has taken place. The process is contractual, and it operates on the ‘balance of probabilities’. This is a lower standard of proof than the criminal standard. This means that where the police determine that the evidence is insufficient to prove a crime, the University Investigator may decide that the same evidence is sufficient to conclude that a breach of our policies has occurred.

Judicial proceedings

Where a student is convicted of a criminal offence, or accepts a caution, in relation to behaviour that falls within the scope of the University’s Policy on Sexual Misconduct and Sexual Assault, this will normally be taken as conclusive evidence that the behaviour took place. This evidence will be taken into account by the Investigator in determining whether any breaches of University policy have taken place. 

Being convicted of a criminal offence, or accepting a caution, can lead to disciplinary action in its own right under the University’s Academic Regulations - Section 1 Part 12, Procedures for Disciplinary Action Against Students. It may also lead to fitness to study procedures, affect a student’s ability to progress to an award or break applicable professional standards. 

[bookmark: _Toc78378253]APPENDIX 2: Initial Review Meeting Terms of Reference

Purpose of the IRM

The purpose of an IRM is to consider a Report, assess support needs, consider how to protect the interests of all parties and members of the University community who may be affected by the case, and to agree next steps. The Report itself will not be investigated at the IRM.

Membership

The IRM will be chaired by the Director of Students, Support and Information Services who will determine the membership of the meeting depending upon the nature of the alleged incident. The membership may include the STAR (STudents At Risk) meeting members or a specific sub-set as seems most appropriate. The STAR meeting members are made up of:

· The Director of Students, Support and Information Services
· The Head of Wellbeing Support, Disability and Dyslexia 
· The Lead Nurse Health Adviser
· The Lead Mental Health Adviser
· The Business and Systems Manager

In addition, consideration will be given to the inclusion of other members of staff such as:

· The Academic Adviser to the student(s) involved
· The Director/Head of the relevant Academic Department(s)
· The Head of Campus and Residential Services (or other appropriate member of Accommodation)
· The Deputy Director of Students, Support and Information Services
· The General Manager of the SU

The University may also invite external stakeholders who are actively involved in supporting the student/s affected or who can contribute to the purpose of the IRM. This may include, but is not limited to, representatives from the Saturn Centre or the local Police Safeguarding Team.

Activity of the IRM

During the IRM, the members will:

· Consider the academic, welfare and support needs of the student(s) involved and of any other members of the University community directly involved in the Report and identify any actions required to ensure that those needs are met.
· Assess the current risk in order to determine whether any precautionary measures need to be put in place to:
· ensure that a full and proper investigation can be carried out (either by the police or University);
· reasonably ensure the safety and wellbeing of those involved during an investigation carried out by the police and/or University; and
· ensure the safety and wellbeing of the University community.
· Determine whether the Report should be investigated under the Sexual Misconduct and Sexual Assault: Procedure for Reporting and Investigation.
 
Precautionary measures
Precautionary measures may include:
· Imposing conditions on those persons implicated (for example, requiring them not to contact certain witnesses or requiring them to move accommodation or refrain from going to certain places within the University at certain times of the day).
· Advising those involved of conditions to ensure their safety.
· Suspending the Responding Party from University (in which case Academic Regulations
· Section 1, Part 12.5 will apply).
· Identify the members of staff within the University with responsibility for supporting those involved and, where appropriate, informing them of the outcome of the IRM.
· Where required, identifying members of staff within the University with responsibility for supporting any witnesses and/or the person who received the initial disclosure.
· Ensure that arrangements are in place to maintain confidentiality as appropriate.
· Review the involvement of external agencies (e.g. the Saturn Centre and the police).
· Decide/make recommendations about what the next steps should be and determine how to carry forward the decisions and/or recommendations that are made.
· Consider any other actions relevant to the alleged incident.

Actions arising out of the IRM

The IRM will determine whether the alleged incident should be investigated under this procedure.

Further actions arising out of the IRM may include (but are not limited to):
· The provision of further or different support to the students involved (and members of staff when relevant). The support measures may relate to academic, housing, finance, health and wellbeing matters.
· The imposition of precautionary measures pending the outcome of a criminal and/or the University investigation process.
· A recommendation to the Vice-Chancellor that a suspension from University be imposed on individual(s) (applying Academic Regulations - Section 1, Part 12.27) pending the outcome of criminal investigations/proceedings and/or internal investigations/disciplinary proceedings.
· Appropriate communication with the parties involved.
· Collection of further information necessary for ongoing management of the situation.
· Setting requirements for those involved in the ongoing process.
 
The Director of Students, Support and Information Services (or deputy) will be responsible for ensuring that any decisions or recommendations made at the IRM are recorded and acted upon.



[bookmark: _Toc78378254]APPENDIX 3: Useful Contacts
	Key external contacts	
	

	Saturn Centre (Sexual Assault Referral Centre) 
(phone to make an appointment first)
	www.saturncentre.org
01293 600469

	Ambulance
	Emergency: 999 
Non-Emergency: 111

	Police (The Police have 24-hour access to sexual assault referral centres)	
	Emergency: 999 
Non-Emergency: 111

	

University first points of contact 
Office hours (Mon to Fri 09.00 - 17.00)
	

	Wellbeing triage appointments (self-bookable)
(daily, term time only) timetable available on the help pages:
	https://help.chi.ac.uk/wellbeing-triage-appointments  

	Student Health Drop-ins 
(daily, term time only) timetable available on the help pages:
	https://help.chi.ac.uk/student-health-service 

	Nurse Health Advisers 
(Becky Pothecary and Chrissie Dunn)
	studenthealth@chi.ac.uk 
07739 983703

	Director of Students, Support and Information Services 
(Dave Corcoran)
	D.Corcoran@chi.ac.uk 
01243 816459

	Wellbeing Services
	Wellbeing@chi.ac.uk 

	International Student Advisory Service 
(Päivi Leivo and Jane Smith)
	international@chi.ac.uk  	
01243 812146

	Students’ Union 
	studentsunion@chi.ac.uk or supresident@chi.ac.uk 

	

University contacts out-of-hours 
	

	University Emergency Phone Number (available 24/7)
	01243 816363

	Accommodation 24/7 Phone Numbers: 
	
	BRC:
BOC:
Stockbridge:
Fishbourne: 
	01243 793477
01243 793488
01243 533356 / 07824 349543
01243 790279 / 07791 692966

	




Non-University points of contact
	

	Saturn Centre (SARC) - Crawley, Sussex 
(phone to make an appointment first)
	01293 600469

	Treetops Centre (SARC) - Cosham, Hamps 
(if the incident was reported in Hampshire; phone to make an appointment first)
	023 9221 0352

	Lifecentre Chichester
	01243 786349

	Chichester Sexual Health Clinic, St Richards Hospital
	01243 831607

	Cathedral Medical Practice, Chichester
	01234 813450

	Lavant Road Surgery, Chichester
	01243 527264

	Bersted Green Surgery, Bognor Regis
	01243 821392

	Bognor Regis War Memorial Hospital
	01243 865418

	Rape Crisis
	0115 900 3560

	Samaritans (free 24-hour helpline)
	116 123

	The Survivors Trust
	www.thesurviviorstrust.org  

	Victim Support
	0845 30 30 900

	National Domestic Violence Helpline (24-hour freephone)
	0808 2000 247
www.nationaldomestic violencehelpline.org.uk/
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