How to hire your academic dress and Photographs with William Northam

1) Go to the William Northam website and select ‘Go to the Graduation Hub’ or hover over ‘Graduation Event’ and select ‘Book Your Gown Hire’ from
the drop down menu under ‘Academic Dress’'.
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2) Enter ‘Chichester’ in the provided field under ‘Institution Details’. The field will be populated once the institution has been recognised or select it
from the drop down menu and click ‘Continue’.
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3) Once the institution has been confirmed, enter your Student ID and Surname to ensure the right ceremony and award has been found and click
continue. Click on the drop down menu to select the date and time of the event click ‘Continue’.
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4) Once the time and date have been confirmed select the award or degree you have been awarded from the drop down menu and click ‘Submit’. You
will receive a pop up window to confirm your selected ceremony and award. Continue with the booking process by pressing ‘Yes'.
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INSTITUTION: University of Chichester Edit
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AWARD: Bachelors/ 1st Degrees - Chichester Bachelors
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5) Click on ‘Ticketing’ to start the process, and you will be asked to order your own ticket which is complimentary, and then you can order up to 2-

guest tickets.
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6) This page will ask you to provide your sizing information for your gown and hat hire. You will automatically be provided with the appropriate hood
for the award that you will be receiving. You have the option to hire or buy each piece of attire.
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7) After adding your gown to your bag you will be taken back to the overview page. From here you may proceed to checkout by scrolling to the bottom
of the page, or continue to memorabilia/Photography
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8) Once you’re happy with Photography and Memorabilia options selected, proceed to checkout. Here you’ll be able to see the summary of your order,
to continue press ‘Proceed to checkout’. You will be taken to a new webpage where you'll need to create an account.
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9) On the next landing page fill out the fields provided. Under ‘Account details’ consider using your personal email rather than your academic email
address. Click ‘Create an Account’, on the following page provide a delivery address and select preferred delivery method. Continue to payment.
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10) Confirm if your billing address is the same as your shipping address and provide payment information. Press ‘Place Order’ once you have read and
accepted the William Northam Terms and Conditions of supply.

FAYMENT INFTORMATION

Cord Mumbar * 1734 1234 1734 1234

Eaxpiry Do * T Y

VY Mumber *

B s vty st i SUL 2 S smcty s




